BIOLOGY POLICY SHEET (2016-17)
Teacher: Mrs. Gallegos 
Room: 350
Email: yharo1@cps.edu  (best way to reach me)
Website:                 

                    
Biology is filled with mystery and excitement, but to find the hidden joy you must be determined and willing to learn the concepts and methods. This year-long course will include lab work and discussions along with related critical thinking questions and problems. Throughout the course, I hope to open your eyes and help you establish an appreciation to the complexity of life and all the moving parts that make it happen. I hope my class is one that challenges you while having fun, and allows you to see how each topic connects to you.
Required Materials
You are required to bring the following materials to class every day
· Biology binder w/ loose leaf paper (for note-taking)
· 5 tab dividers
· Folder to hold handouts and papers
· No. 2 pencils and ballpoint pens (Blue and black ink ONLY)
· Colored pencils (not required, but helpful)
Grades
Grades will be based on homework, in-class activities, projects, labs, participation, attendance, quizzes and exams. Please be advised that grades are not given, they are earned. Your grade will reflect your performance. Remember, you have access to your grades at all times online via Gradespeed; check it often so you know how you are doing in class. I aim to update your grade as frequently as possible so you are always informed of your current grade in class, and please inform me of any inaccuracies you may encounter to resolve the issue in a timely manner.
The following is the grade scale:

A=100%-90%  B=89%-80%  C=79%-70%  D=69%-60%  F= 59% and below
Categories
· Exams- 25% 
· Quizzes - 10% 
· Class Work/ Participation– 20%  
· Homework- 10% 
· Projects- 10%
· Labs- 25%

Topics covered in the course include: 
· Nature of Science
· Cell Physiology
· Cell structure and Function
· Homeostasis and Transport
· DNA Structure and Function
· Mitosis, Meiosis, and Cell Cycle
· Genetics
· Evidence for Diversity of Life
· Cell Energy
· Photosynthesis
· Respiration
· Ecology

Homework
Homework will be assigned in the form of, but not limited to; readings, worksheets, chapter work, articles or other activities. All assignments must be completed and turned in at the beginning of the period on the day that it’s due. Any work handed in after it’s been collected or checked off will be considered late. Late work will only be accepted one day after it’s due for half credit. Late projects will be lowered a letter grade for each day late. Please utilize my website to view daily activities, handouts and any other important information you need. I put a lot of time updating it almost daily so that you will always be up to speed of what is going on in class.

Exams and Quizzes
Exams are usually given at the end of each unit and/or chapter and will be announced. Quarter and Semester exams will also be given, to assess the knowledge and skills you have acquired throughout the year. Quizzes are given, announced and unannounced, and are usually given at the beginning of class (so…be on time and make sure you DO the homework/review notes). 

Attendance/Absences
Absence from class will hurt your ability to understand the material. Daily work will include activities, labs, participation, videos- you must be present. What you learn in class will build from one day to the next and it’s essential that you don’t fall behind.
· Excused absence (signed note provided by parent/guardian)- with an excused absence you may turn in any work that was due while you were absent, the day you return.  You will have the number of days you were absent to complete the assignments assigned while you were absent.
**IF YOU MISS CLASS, YOU ARE RESPONSIBLE FOR GETTING YOUR NOTE TO ME AND ATTENDANCE OFFICE. IT’S YOUR RESPONSIBILITY TO OBTAIN MISSED WORK/NOTES WHEN YOU RETURN. I WILL NOT CHASE AFTER YOU FOR THESE.
· Unexcused absence- with an unexcused absence any homework due, quiz/test given, lab/activity done in class while you were absent will be considered a ZERO.
· Tardies- if you arrive after the bell, you’re tardy. They are entered into gradebook and will result in a loss of in-class participation points and/or lowering of grade, according to school policy. (See school policy on attendance and grades)
· If you are absent, use my website to see what was missed and print out anything you need, as there’s not always a guarantee I will have extra copies in class.
· 5 absences will result in a full letter grade lowering at end of quarter; please familiarize yourself with the school attendance and grading policy

Expectations
· Follow the Uniform Discipline Code of Chicago Public Schools.
· Wear your I.D. visibly above the waist AT ALL TIMES
· No cell phones, hats, iPods, ear pieces in my classroom or in the hallways- they will be sent to discipline
· Absolutely no food in class and BE PREPARED!
· Show respect for people, time, property, organisms and classroom practices. No inappropriate language can be used in classroom, no yelling out answers/comments, no sleeping or working on non-marine material during class.
· You are to uphold all classroom rules and show respect/good behavior in hallways
· Group activities must be done collaboratively, not a division of labor. If I feel someone is not contributing, the work will be done individually.
· Participation points will be lost if any student is not complying with class policy.
· Phones are not to be used in class unless I allow it for an assignment (timer, picture, looking something up quickly). Lab table outlets are not meant to be phone-charging stations, and are only for lab equipment. 

Honesty Policy
· All work turned in must be the student’s own work. Copying work from another student, allowing another student to copy your work, or plagiarism of any previously published work for a presentation or report is considered cheating, is prohibited and will result in a zero for all parties involved and possible disciplinary action according to school policy. 
· No talking during exams or quizzes. Materials may not be shared during any exam or quiz. Any infraction of the test taking policy will incur a zero for the test or quiz.

Questions/Concerns
If you have any questions or problems, please come and see me…I’m here to help you and see you succeed. You can see me in 350 or email me any time and I will get back to you as soon as I can. 

My Schedule
1st- 350 Biology
2nd- 350 Biology
3rd- 350 Biology
4th- Lunch (350*)
5th- Prep (350*)
6th- 350 Marine Biology
7th- 350 Marine Biology



[bookmark: _GoBack]Mrs. Gallegos Biology Policy Acknowledgement Sheet
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I have read and understand the policy set forth for Mrs. Gallegos class. I understand the behavior expected of me and the criteria on which I am graded on.


____________________________________________			_________	___________
Student Name (print)							Period		Date



_____________________________________________		___________________________________
Signature of student						Student email



In the event that I may need to contact you, please provide a phone number and/or email address where you can be reached.

__________________________________________________________________
Printed Name(s) of parent(s)/guardian(s)


_____________________________________			_____________________________________
Parent/guardian phone number (s)				Parent/guardian email

_______________________________________________
Signature of parent/guardian

Having read the policy sheet, please sign, include a method of contact and return it via the student by Friday, September 9, 2016. Please feel free to contact me with questions or concerns at yharo1@cps.edu


Additional information for me

Do you have access to a computer at home? 	Yes 		No 

Do you have access to internet?			Yes		No 	  
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